
AOS 213: LEGAL OFFICE PROJECTS

Develops professional skills used to complete a variety of legal projects using current computer hardware technology and
application software. Students translate project instructions into an electronic format and accurately transcribe and complete
legal forms. Problem-based learning methods are employed to complete realistic consultative and administrative tasks.

Credits: 5
Prerequisites: AOS 211.
Program: Administrative Office Systems

1

https://catalog.pencol.edu/administrative-office-systems

	AOS 213: LEGAL OFFICE PROJECTS

